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- REVIEW YOUR PROFILE FOR ACCURACY
1. GO TO THE OUTLOOK ADDRESS BOOK AND s C
CHECK YOUR INFORMATION FOR ACCURACY "
\ ‘..- Search People

2. OPEN THE ADDRESS BOOK " = Address Book

'urr' Follow
' Filter Email

—~

http://MyDirectory



IL’l'j Address Book: Offline Global Address List
File Edit Tools

Search: (® Name only () More columns  Address Book
Advanced Find

bruner GO Offline Global Address List - Isanner@cour

REVIEW YOUR PROFILE FOR ACCURACY

‘ Business Phone Location
M t | A
13. TYPE YOUR NAME AND CLICK “GO,” THEN
G runo, Roy Juvenile Detention Officer  [928) 402-2601 Juvenile Probation DOUBLE-CLICK YOUR NAME IN THE RESULTS

& Brutinel Suite

a Brutinel, Robert The Honorable [602) 452-353 ADC

; Bryan, Wendy Deputy Court Clerk [928) T Prescott Valley Ma LIST TO VlEW YOUR PROPERTl ES
& Buch, Roxanne (602] 47 AQC

& Buchanan, Mark Intern

; Buchanan, Renee Clerk 9 22 ACAP

& Buck, Nicole Probation Officer (9. APETS

{ﬁ Buck-Brown, Amy Detention Nurse [928) T71-3156 Yavapai Juvenile Pr
&% Buckeye Municipal Court

; Buckley, Debra Recaords Clerk (323) 3174260
& Buckley, Edwin Mediatark Af
& Buckley, Judith Mediataor Yavapai County 5u

& Buckman, Sidney ADR Coordinator [328) £79-7508 ACAP b
£ >

ACAP
CAP

A
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REVIEW YOUR PROFILE FOR ACCURACY ]

4. YOUR PROFILE DETAILS WILL APPEAR

REVIEW YOUR GENERAL INFORMATION FOR
ACCURACY

N

BE SURE TO CHECK THAT YOUR PHONE NUMBER

IS THE BEST WORK NUMBER TO CONTACT YOU
DIRECTLY, AND THAT YOUR ADDRESS AND TITLE
ARE THE MOST RECENT

. ! Bruner, Stewart

General Organization Phone/Motes Member Of  E-mail Addresses

http://MyDirectory

Mame
First:

Display:

Address:

City:

State:

Zip code:

Country/Region:

Initials: D

Eruner Stewart

1501 W, Washington
5t

Phoenix

AF

85007

LMITED STATES

SMTP:SEBruner@courts.az.gov

Last: Bruner

Alias: SEruner

Department: Strategic Planning/Administ
Office:
Assistant:

Phone: (602) 452-3351

Always send to this recipient in Microsoft Exchange rich text format

Add to Contacts

Actions




REVIEW YOUR PROFILE FOR ACCURACY =

’i B NEXT, REVIEW THE ORGANIZATION TAB TO
: ENSURE THAT YOUR MANAGER AND ANY OF
. ' YOUR DIRECT REPORTS ARE CORRECT

- R,

General Organization Phone/Motes Member Of E-mail Addresses

Manager:

Chief Information Officer

dSMMS A T AT
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REVIEW YOUR PROFILE FORACCURACY = 8 3 b

16. CHECK THE PHONE/NOTES TAB TO ’57
ENSURE WE HAVE THE MOST ACCURATE ' > 8 s ‘. 7

MEANS OF CONTACTING YOU AND/OR weR s - |

YOUR ASSISTANT ..

{
4 ¢
Phone numbers

Business 2: Home 2:

NOTE: YOUR ARE NOT REQUIRED TO Fax: : Mabile:

PROVIDE YOUR HOME NOR PERSONAL

MOBILE PHONE NUMBER J ] e

http://MyDirectory



STEP TWO
ET -

UPDATE YOUR PROFILE IN MyDirectory

1. GO TO http://mydirectory
a. |IF PROMPTED TO LOG IN, ENTER YOUR COMPUTER
LOGIN USER ID AND PASSWORD

2. SELECT EDIT PROPERTIES

- mydirectory

] Report Console ) Authenticated as: Support, A

My Profile Search For Employees And Contacts | Go To: myPassword | AZCouwrts Groups

Eﬂ"plﬂ"ﬂﬂ | Your Name I sand Frmail I"'J Fwpart wiard Change Your Passwned | & Fadlit Broges rt e
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UPDATING YOUR PROFILE IN MyDirectory

3. ONCE YOU HAVE COMPLETED MAK'NG "II.'II"DI:.I:I:'::In::jl:n{:ummlinn in ficlds that you cannot edit, PIEIIE contact the Support Center at ext, 3900
ANY CHANGES, CLICK “SAVE” TO UPDATE |
THE ADDRESS BOOK o e = Contact Info

Email:
Phoenix support@courts.az.gov

Anzona State Courts Building Manager:

Save & Cancel

1501 W. Washington 5t Sanner, Lorrane

Assistant

THE “SAVE” OPTION WILL BE GRAYED OUT IF
ANY REQUIRED FIELDS ARE MISSING OR
INVALID.

Cancel @

L One or more fields are incomplete or not valid. $

NOTE: TO ENSURE CONSISTENCY
AND AVOID COMMON ERRORS,
ENABLE THE SAVE OPTION. ! FIELDS WITH ICONS WILL REQUIRE

FIX THE ITEMS UNDERLINED IN RED TO RE- clutation:

o A scistant: YOU TO SELECT FROMALIST TO
UPDATE. FIELDS WITHOUT ICONS
MAY BE UPDATED MANUALLY.

* Phone (3xx) x¢x-2000:

http://MyDirectory



